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1. OBIIIMUE IIVTIOXKEHUA

1.1. Hacrosee IlonoxeHune o nopsake YHUUTOXKEHUS IEPCOHANBHBIX JaHHBIX (Hajee
no texkcty — IlonoxkeHue) B MYHUIMIAIBLHOM Ka3eHHOM YUPEXACHUHU JOMOIHUTEIBHOTO
obpazoBanus «JleTckas My3bIKalbHasl MIKOJIa» MHUHEpPaIOBOACKOI0 MYHUIIUIIATBHOIO OKpYra
Craspononbekoro kpas MKY 1O IMIII (nanee o texkcty — MKY 1O AMIII) ycranaBnuBaer
MEPUOTUYHOCTh U CIIOCOObI YHUUTOXKEHHSI HOCUTENEH, COAEPIKAIIUX MEePCOHAbHBIC JaHHBIE
CyOBEKTOB MEPCOHATBHBIX IaHHBIX.

1.2. Ienpto Hactosmiero IlomoxeHus sBIseTCS OOECIeUueHUE 3alTUThI MPaB M CBOOO.
o0yyJaromuxcs ¥ pabOTHUKOB IpU 00paboTKe MX MepcoHalbHBIX faHHbIX B MKY 1O JIMIII .

1.3. OcHOBHBIE NOHATHS, UCTIONb3YyeMBbIE B [lomoxxenuu:

— CyOBEKT MEepCOHAJIBHBIX JAaHHBIX — PAO0OTHUK W (WJIM) HHOE JUI0, K KOTOPOMY
OTHOCSITCSI COOTBETCTBYIOLIME [IEPCOHAIbHBIC JAHHBIE;

— paboTHHK — (U3UYECKOE JHI0, BCTyMHUBIIEe B TpymoBblie oTHomeHus ¢ MKVYJIO
JIMIIL.

— TMepCOHAJbHBIC JaHHBIE — UWHGpOpPMaLUs, COXpaHEHHas B JoOOM ¢opmare,
OTHOCSINAsACA K ONpPENENICHHOMY WM ONpeNeIsieMOMY Ha OCHOBAHUM TakoW HH(pOpMAaIuu
¢dusmueckomMy Iy (CyObEKTy TEPCOHAIBHBIX JAaHHBIX), KOTOpas cama Mo cebe Wih B
coyeTaHun ¢ Japyrod wuHbopmaruert, umeromeiics B MKYJO JMII , mno3Bonser
UICHTUQUIPOBATH TUYHOCTh CYOBEKTa MEPCOHAIBHBIX TAHHBIX;

— 00paboTKa TEepCOHAIBHBIX JAaHHBIX — JEHCTBHA (ONEpaluu) C MEePCOHATBHBIMU
JAHHBIMH, BKIOYass cOOp, CHUCTeMaTH3allMio, HAaKOIUIGHWEe, XpaHEHUe, YTOYHEHHE
(oOHOBICHWE, W3MEHEHWE), HCIIOIL30BAHHE, pacHpocTpaHeHHE (B TOM YHCIE Tepeaaqy),
o0e3nuunBanue, OJIOKUPOBAHKE, YHUUTOXKEHHE MTEPCOHATBHBIX JaHHBIX;

— YHUYTOXXEHHME TMEPCOHAIbHBIX JAHHBIX — JIEUCTBUS, B pe3ylbTaTe€ KOTOPBIX
HEBO3MOKHO BOCCTAaHOBHUTH COJIEpP)KaHHE TEPCOHAIBHBIX JAaHHBIX B HWH(OPMAIMOHHOMN
CUCTEME NEPCOHAIBHBIX JaHHBIX WU B PE3yJIbTaTe€ KOTOPBIX YHUUTOXKAIOTCS MaTepHalbHbIE
HOCHUTEIIN NEPCOHAIbHBIX IaHHbIX;

— HOCHUTENH TEPCOHAJbHBIX JAHHBIX — KaK JJIEKTPOHHBIE (JIMCKEThI, KOMIIAKT-TUCKH,
JCHTHI, (DICII-HAKOMUTEW H Jp.), TaK H HEIICKTPOHHbIE (OyMakHbIE) HOCHTEIH
MEPCOHANIbHBIX IAHHBIX.

1.4. Hacrosimee Ilonokenne paszpaborano Ha ocHoBe DenepanbHOro 3aKOHa OT
27.07.2006 Ne 149-®3 «OO6 wuHpopmanuu, WHOOPMALMOHHBIX TEXHOJOTHUSX M O 3alluTe
uHpopmanuny, GenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»
U APYTrUX HOPMATUBHBIX [TPABOBBIX aKTOB.

2. MIPABWJIA YHUUTOXXEHUSA HOCUTEJIEA, COAEPXKAIIINX
INEPCOHAJIBHBIE IAHHBIE

2.1. YHUYTOXKEHHE HOCUTENEH, COIepKalluX MepCOHANbHbIE TaHHbIE CYOBEKTOB
HepCOHaJ'H)HI)IX JaHHBIX, JOJZKHO COOTBETCTBOBATH cneny}omnM HpaBI/IJ'IaMZ

—  OBITH KOH()HICHIINATbHBIM, HMCKITIOUast BO3MOKHOCTD MOCJEAYIOLIET O
BOCCTaHOBJICHHS,

— OQ)OpMJ'ISITBCSI OPpUIUYCCKH, B YaCTHOCTH, AKTOM O BLIOCJICHHUH JTOKYMCHTOB,
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aKkTOM 00 YHMUYTOXEHUU HOCUTEJIEH, coAep:KallluX IepCOHAbHbIE JaHHblE CYOBEKTOB
[IEPCOHAJIbHBIX JaHHbBIX;

— JOJ>KHO MTPOBOJIUTHCSI KOMUCCUEHN IO YHUUTOKEHUIO IEPCOHAIBHBIX JaHHBIX;

— YHUYTOXEHHE JOJDKHO KacaThCsl TOJIBKO TEX HOCUTENEH, Co/leprKallliX MepCOHaIbHbIE
JIaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, KOTOPBIE MOJIEKAT YHUUYTOKEHUIO B CBS3H C
WCTEUYCHUEM CpOKa XpaHEHWsI, JOCTHKEHHEM Ienu 0OpabOTKM yKa3aHHBIX MEPCOHAIBHBIX
JAHHBIX JTUOO yTpaTod HEOOXOJUMOCTH B UX JIOCTH)KEHUHU, HE JIOMYCKas CIy4ailHOro WU
MIPETHAMEPEHHOI0 YHUUTOXEHMSI AKTYaJIbHBIX HOCUTEIIEH.

3. MOPAJIOK YHUUYTOXEHWSA HOCUTEJIEM, COAEPKAIIIAX
INEPCOHAJIBHBIE IAHHBIE

3.1. IlepcoHanbHble JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX XPaHITCS HE JIOJbLIE,
9YeM 3TOro TpeOyroT Ieau UX 00paboTKH, M MOAJIEKAT YHUUTOKEHHUIO 10 MCTEUECHHH CpOKa
XpaHEeHHUs, JOCTHXKEHHM Lieraed oOpaboTKM MM B Cilydae yTpaTrbl HEOOXOIUMOCTH B HUX
JOCTUKEHHH.

3.2. Hocurtenu, coaepxkaimige MepCOHAJbHBIE TaHHBIE CYOBEKTOB IEPCOHANBHBIX
JIAHHBIX, YHUUTOXAIOTCS B CHEIIMAIbHO OTBEJJCHHOM JUIsl 3TUX Lieel OMEIeHUN KOMUCCHEN
[0 YHUYTOXKEHHUIO NEPCOHAJBHBIX IaHHBIX, YTBEP>KIECHHOM MpukazoM aupexkropa MKV IO
JAMIII (nanee — Komuccus).

3.3. Hocurtenu, conepxaiiyge IepCOHAJIbHbIE JaHHbIE CYOBEKTOB IEPCOHANBHBIX
JIAHHBIX, YHUUTOXarTcsa Komuccueil B cpok, He npeBbimaronui 30 qHel ¢ 1aThl UCTEYECHUS
CpOKa XpaHEHHWs, [OCTIDKEHHUS LedH OOpabOTKH IEpPCOHATBHBIX JaHHBIX JHOO YTpaThl
HEOOXOIMMOCTH B UX JIOCTH)KEHUU.

3.4. Komuccust mpou3BOIUT OTOOp OyMa)KHBIX HOCHUTENIEH INEpPCOHAJIbHBIX TaHHBIX,
MIOJUIEKALINX YHUUTOKEHUIO, C YKa3aHUEM OCHOBAHMM JUIsl YHUUTOKEHUS.

3.5. Ha Bce oToOpaHHbIE K YHUUTOKEHUIO JOKYMEHTbI COCTABIIICTCS aKT O BBIACICHUN
JOKYMEHTOB, COJEpXKallluX MEepCOHAJIbHbIE JaHHbIE CYOBEKTOB NEPCOHANBHBIX ITaHHBIX, K
YHUUTOKEHUIO.

3.6. B aktax O BBIIEJEHUU JOKYMEHTOB, COAEp)KAIIMX MEepCOHAJbHbIE JaHHBIE
CyOBbEKTOB MEPCOHANBHBIX JaHHBIX, K YHUUTOXKEHHUIO M aKTaX 00 YHHUYTOXEHUU HOCUTENEH,
COJZIEp)KAINX TEePCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHAJBHBIX JAHHBIX, HCIIPABICHUS HE
JIOIyCKAOTCS.

3.7. Komuccuss mnpoBepsieT Haluyue BCEX JOKYMEHTOB, BKJIIOUEHHBIX B akT O
BBIJICJICHUN HOCHUTENEH, COJAEpKaIluX IEPCOHAJIbHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, K YHUUTOXEHHUIO.

3.8. Ilo OKOHYaHMHM CBEPKH aKT O BBIIECICHUU JOKYMEHTOB, COAEpPKAIINX
NIEPCOHANBHBIE JaHHBIE CYyObEKTOB EPCOHANBHBIX JAHHBIX, K YHUUTOKEHUIO MOIMHCHIBACTCS
BceMH wieHaMu Komuccun 1 yTBepkaaercss IpopeKTOPOM IO HalpaBJIEHUIO.

3.9. Hocurtenu, copepanue TEPCOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, OTOOpaHHBIC JUIS YHUYTOXKEHUS W BKIIOUEHHBIE B aKT, IOCIE MPOBEPKU HX
Komuccueil mnepenaroTcsi OTBETCTBEHHOMY 3a YHHUYTOXKEHHE JIOKYMEHTOB B IIOMELICHHE
OT/IeJ1a KaJpOB.

3.10. YHHUYTOXEHHE HOCHTENEH, COAep)KalUX IepPCOHAIbHBIE JaHHbIE CYOBEKTOB
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wieHoB Kommuccuu, KOTOpble HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTHh 3a MPABUIIBHOCTH U
MOJIHOTY YHUUYTOXKEHUSI IEPEUUCIICHHBIX B aKT€ HOCUTENCH.

3.11. YHuUTOXKEHHE TMEPCOHANBHBIX NAHHBIX, €CIU ATO JOMYCKAETCs] MaTepuaibHBbIM
HOCHUTEJIEM, MOXET MPOU3BOAUTHCS CIIOCOOOM, HCKIIOYAIONIUM JAIBHEHIIYI0O 00paboTKy
9TUX TMEPCOHAIBHBIX JAHHBIX C COXPAHCHHEM BO3MOXXHOCTH OOpabOTKHM WHBIX JAaHHBIX,
3a)KCUPOBAaHHBIX HA MAaTEpPHALHOM HOcUTeNe (yaajieHne, BRIMapbIBaHHE).

3.12. YHUUTOXXKEHNE HOCHTEINEH, coaepKamx MepCOHAIbHBIE JTaHHBIC,
OCYIIECTBJISIETCS B CIEAYIOIIEM MOPSIIKE:

— YHUYTOXEHHE TEPCOHANBHBIX JIAHHBIX, COJAEP)KAIIUXCS Ha OYMa)KHBIX HOCHUTEIAX,
OCYIIIECTBJISICTCS. TYTEM HW3MENbYCHHS HAa MEJKHUE 4YacTH, HCKIIOYArONIHe BO3MOXKHOCTH
MOCTIEAYIOMIETO  BOCCTAHOBICHUS uWHGpopManuu. l3MenpueHne  OCYIIECTBISETCS  C
WCIONB30BAaHUEM IIpesepa (YHUUTOXKUTENS JOKYMEHTOB), YCTAHOBJICHHOIO B TMOMELICHUH
oTzena KaapoB, JHMOO JOKYMEHTBI TIepelaloTcsi Ha TepepadoTKy  (YTHIM3AIHIO)
OpraHu3anysM, COOMparoIIMM BTOPCHIPbE (IIYHKTHI IPHEMA MAKYJIaTyphl);

— YHHUYTOXXEHUE TEPCOHAIBHBIX JIaHHBIX, COJEP)KAlMXCSd Ha MAaIIMHOYUTAEMbIX
HOCHUTENISIX, OCYIIECTBJISIETCS TYTEM HAHECEHHS WM HEYCTPAaHUMOro (PU3HYECKOTO
MOBPEX/ICHUSI, UCKITIOUAIOIIET0 BO3MOKHOCTh MX MCIOJb30BaHUs, a TAKXKE BOCCTAHOBIICHUS
JMaHHBIX. BpIlleyka3aHHOe [pocTuraercss myreM JIedOpMUPOBAHUS, HApPYIICHUS EIUHON
LIETTOCTHOCTH HOCHUTEJIS,

— TOAJIeKANIME YHUYTOKEHUIO (allibl C TMEepPCOHAIBHBIMH JITAHHBIMUA CYyOBEKTOB
MEePCOHANIBHBIX JaHHBIX, PACIOIOXKEHHBIE Ha JKECTKOM JIMCKE, YAAISIOTCS CpeaCcTBaMHU
OTIEPAIIMOHHON CHCTEMBI KOMITBIOTEPA C TTOCIEIYIOIIUM «OYHIIICHHEM KOP3UHBDY;

— B cllydae JIONyCTUMOCTU MOBTOPHOrO ucnoiib3oBaHus Hocutens CD-RW, DVD-RW
MpUMEHsIETCS TMPOrpaMMHOE yAalleHHe («3aTUPaHHE») COAEPKUMOro IHcKa ITyTEM €ro
(hopmaTHpoBaHUs C MOCIEAYIONIEH 3aMiChI0 HOBOM WH(OPMAIIMKU Ha TaHHBIA HOCUTEb.

4. HIOPAJOK CAJAYUN MAKYJIATYPBI

4.1. JIokyMeHTHI IO UCTEUEHUH CPOKa XPaHEHUs, JOCTHKEHHUH 11eJiel 00paboTKu Hiu B
cllyyae yTpaTbl HEOOXOAMMOCTH B UX JOCTHXKEHMM MOAJIECKAT YHMUTOXKEHHMIO IMyTEM CHAuyM
OpraHu3alusM, COOMparoIIUM BTOPChIpbe (ITYHKTHI IPUEMa MaKyJIaTyphbl).

4.2. BoblaeneHHblE TOKYMEHTBHI O AKTy O BBIIEJIEHUH JOKYMEHTOB, COJEpIKalluX
MIEPCOHANIbHBIE JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUUYTOXEHHUIO MEPElatoTCs K
YHUUTOKEHUIO B YIIAKOBAaHHOM BUJIE.

4.3. JIoOKyMEHTBbI, MoUIeKallue BbIBO3Y, HE JOJDKHBI colepKaTh Oymary u KapToOH, HE
IPUTOJHBIE Ul NepepaboTKH; Oymary M KapTOH, MOKPBITBIE MOJMITHIEHOM U JAPYTMMHU
MOJIMMEPHBIMU TJIEHKaMU; MaTepHaJl, BBIACISIOMUN SOBUTHIE U TOKCUYHbIE BEILIECTBA.

4.4. JlokyMEHTBI, NOAJIEKALIUE BBIBO3Y, HE JOKHBI COAEPKATh!

— TpsiMbe, BEPEBKY, LIMAaraT U3 JIyOSHbIX BOJIOKOH M MTOJMMEPOB;

— METaJUINYECKUE U JIEPEBSIHHBIC U3/IENNSI, KYCOUKU CTEKJIa U KepaMUKH, KaMeHb, yTroJlb,
cioy, nemtodaH, HeTyaou, TOIMMEpPHbIE MaTepralbl B BUIE U3IEIUN (IIJICHOK, IpaHy),
IIEHOIUIACT, MCKYCCTBEHHYIO M HATypaJbHYIO KOXY, KJIEEHKY, OUTyM, napauH, OCTaTKU
XMMHYECKHUX U MUHEPAIbHBIX BELIECTB U KPACOK;

— BI@XHOCTh JOKYMEHTOB, IOJUIeKallas BBIBO3Y, JOKHAa ObIThb He Oonee 10

IIPOILICHTOB.
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4.5. Cnaya oopmiisieTcss MPUEMO-CAATOUYHBIMU HAKJIAJHBIMHU, JAHHBIE KOTOPBIX (JaTa
ClauM, HOMEp HAKJIaJHOM, BEC CIAHHOW MaKyjaTypbl) yKa3blBalOTCSl B aKT€ O BBLIEICHUU
JOKYMEHTOB, COJIEpKallluX IEPCOHAJbHbIE JaHHbIE CYOBEKTOB IMEPCOHATBHBIX TAHHBIX, K
YHUUYTOXEHUIO.

4.6. Ilorpy3ka u BBIBO3 JOKYMEHTOB OCYLIECTBIIAIOTCS IIOA KOHTpPOJEM JIMLA,
OTBETCTBEHHOTO 32 00ECIIEYeHHE COXPAHHOCTH JJOKYMEHTOB CTPYKTYPHOI'O IOpa3IeIeHHS.

4.7. OtobpaHHBIE K YHMUYTOKEHHUIO JOKYMEHTHI Mepel cladedl Ha nepepaboTKy B
KayecTBE MaKyJlIaTyphl JOIDKHBI B 003aTEIbHOM IMOPSAKE H3MENbuYaThCs OO0 CTENeHH,
HCKJIIOYAIOIIEed BO3MOKHOCTb IIPOYTEHUS TEKCTA.

5. HOPAAOK O®OPMJIEHUA JOKYMEHTOB Ob YHUUYTOXEHUUN
ITEPCOHAJIBHBIX TAHHBIX

5.1. O0 yHUYTOXXEHUU HOCHUTEJEH, COJEep)KallNX TepCOHaIbHBbIe naHHbie, Kommccus
COCTaBJISICT M MOAINHUCHIBACT aKT 00 YHUUTOXEHHHM HOCUTENEH, COAepkKalluX MepCOHAbHBIE
NaHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, KOTOPBIN yTBepxkaaercsa nupekropom MKVYJIO
JIMILL.

5.2. AKT 00 YHUYTO)XKEHHH HOCUTENEH, COJeprKalliX MepCOHANIbHbIE TaHHbIE CYObEKTOB
TIEPCOHANIBHBIX JIAHHBIX, COCTABJISIETCS 110 YCTAaHOBJIEHHOHN (hopMe.

B axre ykasbiBaroTCs:

— JlaTa, MECTO U BPEMSI YHUUTOXKECHUS;

— IOHKHOCTH, (hamMuiiiu, MHUIHAITEI 4ieHoB Komuccuu;

— BUJ] U KOJIMYECTBO YHHUUTOXKAEMbIX HOCUTENICH, COACpKAIINX NEPCOHAIbHBIE JaHHBIC
CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

— OCHOBAHHME ISl YHUUTOKCHUS;

— c1oco0 YHUYTOXKEHHUS.

5.3. ®aKkT yHUUYTOKEHUS HOCHUTEJICH, COJAepkKAIIUX MEePCOHANbHbIE JaHHbIE CYObEKTOB
TEPCOHANIBHBIX JAaHHBIX, (DUKCUPYETCS B JKypHajle ydeTra JAOKYMEHTOB, TMEpPEJaHHBIX Ha
yHUUYTOXKEHUE. [[aHHBIA JOKYMEHT SIBIISICTCS TOKYMEHTOM KOH(HISHIIMAIBHOTO XapakTepa 1
BMecTe ¢ akTtamu XpaHutcsi B nomenieHun MKYJIO JIMII B teuenue omHoro rona. Ilo
WCTEYEHUN CpPOKAa XPAHEHUS aKT O BBIJIEJICHUU JOKYMEHTOB, COJIEpP)KAIMX NMEPCOHATbHBIC
JTaHHBIE CYOBEKTOB NEPCOHANBHBIX TaHHBIX, K YHUYTOXKEHHIO M aKT 00 YHHUYTOKEHUU
HOCUTEJEH, coAepKalluX TMepCOHANbHbIE JaHHble CYOBEKTOB MEPCOHANbHBIX JIaHHBIX,
nepenarotcs B apxuB MKYJIO JIMIII na xpanenwue.

6. OTBETCTBEHHOCTH PYKOBOJIUTEJIEN CTPYKTYPHBIX
MOJIPA3AEJEHUI

6.1. OTBETCTBEHHBIM JIMIIOM 33 OPTraHM3aI[MI0 XPAaHCHUS JIOKYMEHTOB SIBJISIETCS
CHCIIHAITUCT TI0 KaJ[paM.

6.2. CnoenmanucT Mo KaapaM MOXET OBITh TPUBICYCH K aJIMUHUCTPATUBHOM
OTBETCTBEHHOCTH 3a HapylICHHUE TPEOOBAaHHWH 110 OPraHMU3AIMKM XPAaHCHHUS JOKYMEHTOB,
COJIEpIKaIINX MEePCOHALHBIC TAHHBIC.
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